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RHIA/RHIT Exam Application Walkthrough 

On the Apply to Take an Exam Page, click the link highlighted below. This will take you to the portal to choose your 
country and exam.  

 

Once the country code and exam are selected, you will be taken to the application for the RHIA exam. Your name 
will populate in the “Full Name:” field, verify that your name is correct. The application contains three parts: 
Address and Phone number, Application, and Education and Preparation. 
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Part 1: Address and Phone Number 

Applicants are asked to fill in their home address and primary phone number with country code. Be sure to enter in 
all required fields for the address and phone number. You will not be able to move forward with the application 
without these fields filled in. 
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Part 2: Application 

Applicants will be asked to select eligibility criteria you met to qualify for the exam and your years of experience 
within the health information field from the drop-down boxes seen below. Both are required. 

 

Additionally, applicants must select the name of the educational institution attended and the format of the 
program (online, in-person, or hybrid) from drop-box fields. A mailing address and email address to send 
transcripts to is found below the education name. Be sure to provide the name that the transcript is under in the 
free text field provided. 
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After inputing the educational background, applicants are asked to select from a drop-down box who will be 
covering the cost of the examination. This is also a required field. 

 

Early Testers 

For applicant’s applying as early testers, the “I am applying for early testing” checkbox must be selected. At the 
time of submission and the Early Testing Affidavit provided at the highlighted link below must be submitted in the 
supporting documentation box. 
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ADA Accommodations 

For applicant’s needing ADA accommodations, the “I will require special accommodations for the administration 
of this examination” checkbox must be selected. The type of accommodation(s) needed can be selected. The link 
to the documentation needed to process the request can be found at the highlighted link. This documentation can 
be submitted at the time of application or separate from the application. 
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Part 3: Education and Preparation 

This final portion of the application asks the applicant what materials and study methods they used to prepare for 
the exam. Each of these fields is required to proceed with the application. If you hold a higher degree than the HIM 
program, you must enter in the details of this educational background in the fields that populate with a “yes” 
selection. 
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Applicants are taken to a final page where they can opt-in to release of their test results to the educational 
institution, their local component association, and recognition on AHIMA’s website. 

 

Beneath this section are the required policies, consents, and terms and conditions that applicant’s must agree to 
for their application to be processed. 

 


